


Vallari Mestry
102,Devare CHS, P.G.Road,Malad (West)
 Mumbai - 400064
Email ID -  vallarimestry@gmail.com
Contact No – 9372670379 /9773399760
Profile  Synopsis 
       Experienced as Accounts Executive with 4 years of experience working in the IT & Service industry. Strong in Accounts professional with a BAF focused in MCom from University of Mumbai.
Educational Details 
[bookmark: _GoBack]       Masters,  Commerce			        Post Graduated in 2014
       Accounts
      Bachelor, Commerce				Graduated in 2012
      Accounting & Finance



Expertise



           Invoicing & Payments           Taxation              Bank Reconciliation           MS – Office & Tally            Accounts Payable & Receivable
Work Experience 
Sudip and Company (10-04-2019- till date) 
Senior Accountant
· Calculations of  Monthly TDS Payments and Return (Quarterly)
· Calculation of  Monthly GSTR-1 & GSTR-3B & Filing Return (Monthly)
· Export Sales Invoice in mysql software.
· Purchase Statement Prepartion with Vendor Payments.
· Preparing of E-way Bill Generation.
· Maintaining Day to Day accounting transaction record Daily in Tally 
· Protection organization value by keeping information confidential
· Drafting of Letters to Banks and clients
· Handling of Petty cash.
· Making of FIEO Statement Quarterly
· Maintaining Bank reconciliation Statement Monthly.
· Finalization of Accounts
Everest IT Pvt Ltd, Mumbai
Accounting Officer
13th August 2018 – 28th February 2019 (contract Job) 
· Monthly reconciliating Bank Statements for Receipts & Payments
· Auditing & Maintaining Purchase & Sales Register.
· Calculation of Monthly GST Filing Returns
· Posting of GST and TDS Entries Monthly.
· Making Online Bank Payment Transactions i.e RTGS and NEFT.
· Protect organization’s value by keeping information Confidential.
· Maintain day to day books of Accounts in Tally ERP 9 Purchase, Sales, Receipt, Payment, Journal & Contra.
· Co-ordinating with Client For Payment Follow Up & Vendor Payments

Professional Consultancy Services Pvt.Ltd.
Accounts Executive
14th November 2014 – 23rd March 2017
· Contacted Vendors Regarding Invoicing issue , Payment problems & Discrepnaries.
· Oversaw Co-ordination of Approvals for Vendor Payments.
· Processed incoming Customer Payments.
· Provided Clerical Support to accounting Staff.
· Drafts Past Due Letters for Tenants & Vendors.
· Manage all documentation & Report Generation for Accounting Staff.
· Protect organization’s value by keeping information Confidential.
· Calculation & Posting Entry of Service Tax & TDS.
· Preparing Reports on Payment & Receipt.
· Monthly reconciliating Bank Statements for Receipts & Payments.



Language Known 



· Hindi		
· English
· Marathi
· Germany



Personal Details 




· Marital Status: Single

· Birthday: January 22, 1990

Computer Knowledge

· MSCIT Exam Passed – 2010 from Galaxy Institute

· Tally ERP 9 Passed  – 2011 from Keerti Computer Institute

· Governtment Typing English 30 w.p.m from Lotus Typing institute.

· Advanced Excel  from GIIT institute -2017

· GST Course from Pal India Ltd – 2017

· MBTB Taxation Course from Raj Computers Academy.

Declaration
                             I hereby declare that the above written particulars are true to the best of my knowledge and belief    

Thanks & Regards
                                                                                                                                                                                              Vallari Mestry





