RESUME
    SANJIB BARUAH                                                                                                                               	
          Shivali Apartment
          Kanaklata Path,Lachit Nagar
          Town- Guwahati	  											
          P.O- Ulubari Dist. � Kamrup, Pin -  781007
          Mobile – +919706782825/+917002034739
          Email-sanjibbaruah.baruah9@gmail.com
 
 Career Objective:
     I wish to contribute to the development of business by delivering the best as a true professional   
     with utmost sincerity. At the same time I would like to enhance my knowledge and develop 
     myself learning from my job environment.
 


 Working Experience:
1. COMPANY � KISANKRAFT MACHINE TOOLS PVT LTD
DESIGNATION � SALES MANAGER
DURATION � 28/06/2016 TO TILL DATED
REPORTING � DIRECT TO STATE HEAD
JOB RESPONSIBILITY
· Maintaining good relationship with the dealers as well as customer too.
· Daily follow up with the existing dealers and generate order.
· Creating new dealers.
· Looking after the service issues from the customer.
· Coordinating with the sales team and support them to achieve the given target.
· Responding to incoming emails and phone enquiries.


2. COMPANY � WUERTH INDIA PVT LTD
DESIGNATION � SALES CONSULTANT
DURATION � 14/09/2015 TO JUNE 2016
REPORTING � DIRECT TO THE ASM
JOB RESPONSIBILITY
· Maintaining good relationship with the automobile dealer as well as with local garage too.
·  Daily follow up with the existing dealers and generate order.
·  Opening new dealer 
·  Meeting the sales target as conducted by the sales manager. 
· Responding to incoming emails and phone enquiries.
· Listening to Dealer requirements and presenting appropriately to make a sale.
· Collecting the outstanding from the dealers at the given date.


3.  COMPANY � DISHNET WIRELESS PVT. LTD. (AIRCEL)
	        DESIGNATION � SALES OFFICER
	       DURATION � 08/09/14 TO 07/09/15 
                   REPORTING � DIRECT TO THE TERRITORY SALES MANAGER
       	       JOB RESPONSIBILITY
·  Maintaining good relationship with the corporate offices as well as with the customer�s too.
·  Daily follow up with the existing corporate office�s and the customer�s for new connections.
·  Organize meeting with the new corporate office�s and the customer�s for new connections.
·  Meeting the sales target as conducted by the sales manager. 

            



                  
           4. COMPANY � MITASHI EDUTAINMENT PVT. LTD.
                DESIGNATION � TERRITORY EXECUTIVE (North East Assam)
                DURATION � MAY 11 TO SEPTEMBER 13.
      REPORTING � DIRECT TO THE TERRITORY MANAGER (T.M)
      JOB RESPONSIBILITY
· Listening to Distributor/Dealer requirements and presenting appropriately to make a sale.
· Appointing new Distributors/Dealers.
· Maintaining relationship with the Distributor/Dealer in personal and via telephone calls and emails.
· Responding to incoming emails and phone enquiries
· Represent the company at exhibition and demonstrate the product.
· Liaising with supplier to check the progress of existing orders.
· Checking the quantities of goods on display of Distributor/Dealer and in stock.
· Recording sales and order information and send copies to the Head office, or entering
figures into computer.
· Aiming to meet or exceed targets.
 
  
                 5. COMPANY � PODDAR CAR WORLD (MARUTI).
  DESIGNATION – SERVICE ADVISOR
  DURATION � JANUARY 09 TO MARCH 10.
                 REPORTING - MANAGER
                JOB RESPONSIBILITY
· Interpreting customer concerns and comments and liaising with technicians.
· Liaison with customers about any additional work required.                                   
· Greeting customers and scheduling services.
· Estimating time and costs associated with repairs.
· Handling customers complaints
· Responding to customers requests.
· Tracking the vehicle through the workshop.

Computer  Proficiency:
· Computer Basics.

  Academic Qualification:
· HSLC passed under National Institute Of Open School,Tinsukia (Assam).
· Diploma In Automobile Engineering From Guwahati Institute Of Technology,Guwahati (Assam).

 Languages Known:
     English, Hindi, Nepali, Assamese.

 

 Personal Information:
         Nationality - Indian
         Religion - Hindu
         Date of Birth – 27-12-88
         
Declaration:
     The above statements are true as best of my knowledge and Honesty with dedication is my motto.

  Dated:							

 Place: Guwahati (Assam)                                                                           Signature
 

