
 RESUME

SADHANA PRADIP SAWANT
Address:
503/G  
Saptarshi Tower
Ekta Nagar 
Malad West
Mumbai 400095
Mobile No.: 9870139975
Email Id : sawantsadhana19@gmail.com

CAREER OBJECTIVES
	Working with a reputed organization and to provide my expertise keeping in mind to strive to achieve the organization goals and achieve the target set for me.
       KEY SKILLS
· Professional work ethic.
· Excellent ability to learn and cope with new ideas and concepts.
· Ability to work under pressure.

QUALIFICATION

EDUCATIONAL QUALIFICATION : 
· S.S.C  passed with   76.00% in 2012
· H.S.C. passed with  74.46% in 2014
· T.Y.BCOM. in 2017
· SEMI-V  78%,
· SEMI VI-79%
· M.Com  passed with 75% in 2019
(Advanced Accountancy)	




WORK  EXPERIENCE:
Accountant Trainee
Imperative Business Ventures Private Limited :-1st May 2017 – 30th June 2017

· Worked as an accountant trainee under the guidance of a senior staff.
· Maintained basic books of accounts.
· Accounts payables and receivables.
 
                 Account Assistant	
            C.A Manoj. H. Jaiswal :-  1st July 2017 – 30th Sep 2019.
· Responsible and able to complete full accounting cycle from voucher to preparation to finalization.
· Income Tax Return.
· Responsible for monitoring revenue & expenses for debtors and creditors.
· Reconciliation of debtors and creditors ledgers.
· Maintenance of inventory i.e. inwards & outwards
· Preparation of Tax & Commercial Invoices.
· Updating of outstanding files i.e. Bills Payables & Receivables
· GST Registration & Return, Preparation of Eway Bill ,Calculation of GST Working.
ADDITIONAL QUALIFICATION :
· MS-CIT
· TALLY
· MS-Excel
PERSONAL INFORMATION
Date of Birth.          :	19th November, 1996
Gender	                   :	Female
Marital Status.       :	Single
Nationality.            :	Indian
Language	       :	 English, Marathi, Hindi
Hobbies	       :	 Reading, Playing game
Declaration:
     I hereby declare that all the statement furnished in this Resume is true.
Date:
Place:
                                                                                                       (Sadhana Pradip Sawant)
