RESUME
Name		:  	Mr. Sumit Sharma.
Address		:  	C-32, Vishwas Park, Uttam Nagar, 
New Delhi-110059.

Email Id		: 	sumitssharma99@gmail.com
Mobile No	: 	+91-9910638573

Career objective:

To work in a challenging job in Export – Import Department. Also, to learn new skills in dynamic environment where there are opportunities to contribute to your company and develop my personal skills and knowledge.

Employment Details:

· Currently working at Petrochem Asia Pvt Ltd as Manager-Import & Export
· Duration: From 01st August 2013 to Present

· Previously worked with:

· Sharda Timbers Pvt Ltd.  as Sr. Executive-Import & Export
· Duration: From 01st June 2012 to 20THJuly 2013

· Ambica International.  as Executive-Import & Export
· Duration: From 15TH May 2010 to 20TH May 2012

Profile Summary:

· Preparation of all documents for Import and Export Pre-and Post-Shipments
· Preparation of Bill of Exchange, Certificate of Origin, Bank Covering Letter etc.
· Customs Clearance for Import and Export at different ports
· Monitoring of Import Export shipments from Pre-arrival clearance to released Customs
· Knowledge of payment term Cash in Advance, DA, DP, LC etc.
· Coordination with Supplier, Purchases, Freight Forwarders, Shipping Line, Clearing Agent (CHA), Transporter, Warehouse, Branches, & Finance Dept.
· Coordination with Bank for L/C formalities, Bank Realization Certificate (BRC)
· Experience of handling CIF, FOB, shipments
· Experience of handling LC, DA, DP documents with Bank
· Negotiation of Import Export freight rate for Air and Sea.
· Transport contract for inland movements for Import and Export
· Freight Contract with Freight forwarders & shipping line for Import and Export Shipments.
· Agency Contract with clearing Agent (CHA) for Import and Export Shipments.
· Follow-up with Freight Forwarder for vessel sailing status and for Bill of Lading
· Ensure Consignments are cleared in reasonable time without any detention, demurrage.
· Payments against bills to Vendors/Suppliers
· Preparing Proforma Invoice and Costing
· Inventory Management in each depot based on the monthly sale trend
· Inventory/Stock Audit at warehouse in every quarter
· Registration of Company for Direct Port Delivery (DPD) clearance at GTI, NSICT, NSIGT, BMCTPL ports.
· Prepare the E-Way Bills for all locations for each shipment.
· Experience in License Purchase/Negotiation and utilize these against Import Duty. 

Profile Summary in Banking:

· Bank Guarantees
· Fixed Deposit creation / Liquidation 
· New Bank Account Opening
· KYC Updating with Banks
· Credit Facilities Like Bank Overdraft Cash Limits, Working Capital Loans (WCDL) etc
· Daily review of Fund Position and arrangement of fund as per requirement of different departments
·  Daily review of Bank Reconciliation Statements


Skills:

· Coordination, Vendor Negotiation skills, Liaising, Documentation, Planning
· Knowledge of Customs, and Procedures
· Ability to work to tight deadline on supplies and handle multiple tasks.

Educational Qualification:

	Education
	University
	Year of Passing
	Grade

	[bookmark: _GoBack]B. A
	Delhi University 
	2011
	Pass Class

	12th 
	CBSE Board
	2008
	Second Class

	10th 
	CBSE Board 
	2006
	Second Class




Personal Profile:

	Full Name
	Sumit Sharma

	Date of Birth
	18thOct, 1991

	Sex
	Male

	Nationality
	Indian

	Marital Status
	Married 

	Language Known
	English, Hindi



I assure that the above-mentioned particulars are true to the best of my knowledge and belief.

Date:										        Yours Faithfully

Place:									                  Sumit Sharma 
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