The General Manager [HR]

[bookmark: _GoBack]Dear Sir,
 
SUB:  Application for the post of Marketing Executive Sales.
 
                       I'm Khatri Pankaj   a graduate of Master Of Commerce , currently working as a " Marketing Executive " In M/s. Kinetic Elevators Ltd [Gujarat Ahmedabad Base] India, from Nov 2010' to till date.
 
                        I have an inherent interest in the field of Elevators. I hereby attached my complete curriculum vitae for your reference. I will feel privileged if you could give me an opportunity to work with you by favorably considering my application.
                     
                        I also promise you that I shall execute all my functions sincerely and punctually. I am enclosing here my RESUME for a favorable action.
                                                            Thanking you,
                                                         
      Yours sincerely,
 Khatri Pankaj
Pankaj9909907588@gmail.com
 

My Job Description as Marketing Executive / Business Manager
 
* Scout for new Buildings / Projects.
* Generate enquiries from Builders, Architects.
* Well versed with technicalities of complete products range.
* Acquire complete details on competitors market and their strengths
   and weaknesses.
* Proactively develops and creates customer Relationship.
* Maintains full information of Opportunities, Tasks and Visit.
* Timely and accurate reporting.
* Supporting the Finance Function in money collection.
* Implements of procedures from Enquiry stage to Order Booking in
   a systematic way.
* Collection of Advance from the customers as per the Terms and.
   Conditions
 
KEY WORDS:  Hard Core Selling.
 





Marketing Representative
 
Name                                	 Pankaj Khatri
Present Address                 	Vidhyanagar Flat          
Nr. Azad Society – Himatlal Park – Ambawadi –Ahmedabad Gujarat – INDIA
Mobile No                         	9909907588
Date of Birth                   	  20th January 1957 [MALE]
Language Known                	Gujarat Hindi English Telugu    
Qualification              	B.Com. M.com
Computer Knowledge       	Tally 6.3 + Basic in Computer
 
Job Experience:
 
	NO
	Company
	Products
	Job Area
	Year

	1
	Thomson Appliance – Ahmedabad
	House Hold Appliance   [Washing Machine & Electro magnetic Relay 
	Gujarat
	1980 to 1985

	2
	Hi Tech Media Corporation – Ahmedabad
	Agriculture Sprayer [ULV]
	Gujarat
Andhra Pradesh
Maharashtra
	1985 to 2000

	3
	Ranjit Industries Ahmedabad
	FMCG Detergent Division
	Gujrat
	2000 to 2003

	4
	Kinetic Elevator   Ahmedabad
	Passenger Lift Goods Lift
	Gujarat  + all India Tender Division
	2003 to 2007

	5
	Shri Aerodynamic Products Ahmedabad
	Pharmaceutical BMS System 
	Gujarat Pharm Company
	2007 to 2009

	6
	Uranus Elevator Ahmedabad
	Passenger Lift Goods Lift
	Ahmedabad As Resi. Marketing Rep.
	2009 to 2010

	7
	Kinetic Elevators Ltd  Ahmedabad
	Passenger Lift Goods Lift
	Ahmedabad As Resi. Marketing Executive.
	2010 to Cont.


 
 
I hereby solemnly declare that the information given above is true to the best of my knowledge and belief.
 
Thanking you Sir,
 
Pankaj Khatri
9909907588
 
Email: pankaj9909907588@gmail.com
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