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CAREER OBJECTIVE
Secure a responsible career opportunity to fully utilize my training and skills, while making a significant contribution to the success of the company.
. 
PROFILE SYNOPSIS


· Presently working with ACSEN HyVeg PVT LTD (Formerly RASI Seeds PVT LTD). Gurgaon in Operations Department as a Store Inventory officer since October-2011 to till date.

JOB PROFILE	

· Responsible for Store operation.
· Strict control on inventory. 
· Receive new raw arrival stock & create Lot no. through ERP
· Process, Drying, Reprocess, Mixing, Treatment & Packing report enter in ERP. 
· Preparing the monthly product production report.
· Preparation of monthly per hrs. Efficiency & per kg worker cost report.
· Well conversed with quality improvement systems like FIFO, 5S etc.
· Stock Checking as per system v/s physical Inventory. (Shrinkage Control)
· Inventory Management– Track Inventory from inward to Outward.
· Inventory Audit (Internal & External) for Quarterly & half yearly.
· Maintain Lot & Batch in system. Zero error.   
· Manpower Management – Manpower allocation as per need.
EDUCATIONAL QUALIFICATION 	
· BA from IGNOU
· Computer Operator Programming Assistants (COPA) from ITI.
· Intermediate Passed from Bhiwani Board Haryana in 2008. 
· High School Passed from Bhiwani Board Haryana in 2006

COMPUTER SKILL	

· MS-Office, Excel, PowerPoint & Internet.
· ERP (Enterprise resource planning)
· Typing speed 40 wpm 








PERSONAL DETAILS	

· Permanent Address				Vill-Bhondsi  Dist-Gurgaon
· Father's name				 Shri Mangat Ram
· Date of Birth					06/Nov/1989
· Marital  Status				Married
· Nationality					Indian
· Gender					Male
· Languages Known				Hindi, English
· Hobbies					Listening music

PERSONAL STRENGTH	

· Ability to manage and motivate the team.
· Soft spoken.
       Place: ………………
       Date: ……………….					                             (Manoj Kumar)
