Curriculum Vitae

DEEPALI .D. PAGARE
Sadguru Co-op Society, 307/26, Sector-3, Charkop, Kandivali (w), Mumbai-400 067

       Mobile- 9820754384
Email : deepali.pagare1996@gmail.com

· Personal Details:
	Date of Birth: 		27th Feb 1996.
	Marital Status: 		Single.
	Gender:			Female.
	Languages Known:	            English,Hindi & Marathi.

· Educational details:
1. Passed SSC from Maharashtra Board.
1. Passed HSC from  Maharashtra Board.
1. [bookmark: _GoBack]Graduate from Mumbai University.
1. Pursuing M.COM[PART-I] from Mumbai University.

· PROFESSIONAL EXPERIENCE:
· 1 year experience in back office              
· Computer Knowledge:
1. Basic computer knowledge.
1. Typing speed of more than 30 words/min.
1. Advance Excel.

PROFESSIONAL EXPERIENCE:
1) Organization:   
· Jaro Education as a Back office Executive
· Position: - Back Office Executive
Work Profile:                             
·  Solving fees related concern.
· Making fee receipts,verification of documents,checking eligibility,handing refund & cancellation  related concern.
· Handelled various products such as Welingkar,Alliance.
· Work related to Admission of students 
· Solving queries through mails and calls.
· Scanning of documents and arranging them.
· Updating students information on system
· Co-ordinating with various branches.
· Data updation on excel sheet and software.
· Issuing fee receipts to various branches.

Profiles Handled:
· Scanning.
· Welingkar Login.
· Cancellation & Refund.
· Inventory.
· Welingkar Documents.
· Fees.
· Alliance Univeristy.
                                                  
Declaration:   The details of my resume mentioned above are true at my best.


                                                                                                Yours Sincerely, 
        Date :                                                                             Deepali. D. Pagare 


