RESUME

[bookmark: RATHOD_DIVYANI]RATHOD DIVYANI
Bangia Falia New Police Station Near, Bilimora 396 321,
Ta-Gandevi, Dist- navasari, Ph.-8490882184
E-mail: divyanirathod7396@gmail.com

CAREER OBJECTIVE:

To build a career in a growth oriented company, which would provide the opportunity to: (a) utilize my technical skills (b) acquire new skills and to achieve challenging position in industry by providing excellent service and to enjoy adventures working life in busy and demanding environment with progressive organization to get exposed to professional learning along with job enrichment and professional growth.

[bookmark: ACADEMIC_DETAILS:]ACADEMIC DETAILS:



	S.
NO.
	
Examination
	Institute/collage
	
University/board
	Degree
year
	Percentage

	
1.
	
10th
	NCM
Kanya Vidhyalay Bilimora
	GSEB
Gandhinagar
	2015
	63%

	
2.
	
12th
	NCM
Kanya
Vidhyalay Bilimora
	GSEB
Gandhinagar
	2017
	72%

	
3.
	
B.Com
(Bechlor of Commerce)
	A.V.Patel Commerce Collage Bilimora
	VNSGU Surat Gujarat
	2020
	60.5%




[bookmark: Skill:]Skill:


· Computer Basic Knowledge : Microsoft Excel, Ward
· Software	: Tally ERP.09 & Tally Prime

[bookmark: EXPERIENCE_:]EXPERIENCE :

· I am working at Ms/s.Bhavesh C Gandhi Accountant Office Bilimora As Data entry employee from Oct 2020 to July 2021.
· I am working at SHAPOTOOLS G.I.D.C Antalia Bilimora As a Accountant July 2021 to Till date.

[bookmark: Key_Responsibility:]Key Responsibility:
· Make GST Invoice and E-way bill
· Make Payment and following the debtors for payment
· Preparation of Purchase order
· Bank Reconcilation
· Keep and handling (Maintain) books of accounts
· Handling Supplier and Customer
· Prepare GST return (GSTR-1, GSTR-3B & GSTR-2B)
· TDS payment and TDS return
· Petty cash entry
· Make Salary sheet & EPF payment
· All expenses & purchase bill entry
[bookmark: Personal_Details:]Personal Details:

NAME	: Rathod Divyani Shaileshbhai
Date of Birth	: 07th March, 2000
Sex	: Female
Marital Status	: Unmarried
Languages Known	: Gujarati, Hindi, and English Nationality	: Indian
E-mail	:divyanirathod7396@gmail.com


[bookmark: DECLARATION:]DECLARATION:


I hereby declare that all the information provided is factual and correct

to the best of my Knowledge.
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