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Name:        Azam Hasan
Mob:           8218260271	
E-mail:       azamhasan93@gmail.com
Perm Add: Village Harnathpur & Talgaon Dist. Budaun (U.P.)-243601
                     


Working Experience

· Current Employment

Currently Working as, a Warehouse Executive at Glaze Trading India Pvt. Ltd. from Jan-19 to Present


Job Responsibilities

· All Ecommerce operations like Order Processing, Packing Slip generation, Invoicing, Pickup request sharing with courier company & dispatch. 

· Preparing Daily Inward and Outward Report

· Preparation of Invoices & E-Way Bills

· Product Picking, Packing & Weight of all consignment

· Daily Warehouse Space management

· Transport scheduling and Coordinating with the transporters and arranging proper vehicles for dispatch of the goods

· Monitoring the activity from order placement till delivery to improve the customer experience

· Adhering to the correct procedure for unloading, Loading, Documentation etc.

· Maintaining all files for Sales & Purchase

· Managing Man Power for Packing, Loading & Unloading 

· Ensuring stock issuance as per FIFO & FEFO method.

· Ensuring maximum stock and dispatch accuracy.

· Ensuring separate stacking of Agri products, Food Products, Cosmetic & Personal Care Products.

· Identification of all material in warehouse.

· Taking Physical stock at month opening. 

· Handling customer complaints regarding Short, Damage & Leakage goods received.

· MIS Reporting

· Petty Cash Management

· Tracking Consignment on Courier Service Portal & updating delivery status in Order Tracking sheet.


· Other Employment


1. Worked as a P/C under the Same India Pvt Ltd from 12/01/2018 to 17/12/2018 at Shri Guru Govind Singh Refinery Township Bhatinda, Punjab.

2. Worked as a Civil Site Engineer Under Anil Kumar & Company (Government Contractor) from 15/03/2015 to 20/12/2017 at Rajkiya Medical College Badaun, U.P. 


Educational Qualification

	Course
	Board/University
	Year Of Passing
	Percentage

	Diploma in Civil Engg.
	TMU, Moradabad
	2014
	65%

	Intermediate
	U.P. Board
	2011
	53%

	High School
	U.P. Board
	2009
	54%




IT Forte

· MS-Office(Word, Excel & Powerpoint)
· ERP Tools- CRM
· 1 Year diploma in E-Com




Project Work

· 1 Month Training in Ahluwalia Contracts (India) Ltd. New Delhi


Personal Details

                    Father’s Name		:       Mr.Kamrul Hasan
            Date of Birth		:	12/01/1993
            Marital Status		: 	Unmarried
            Language know	:	English, Hindi & Urdu
            Nationality	        :	Indian 
             
              
Declaration

I hereby declare that the above mentioned information is correct up to my knowledge and belief.
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